 bdo cdo: Pha inh Tan
ung ta

0ac Email: pmtan@agu.edu.vn



NOI DUNG

y tai khoan Office 365.

e 365 online.
; / cong cu ho trg truwe tuyén.

/ dé c6 thé st dung offline.






OFFICE 365 la bo Office chay trén nén tang dam
may (cloud) cda Microsoft

Exchange SharePoint Lync
Online Online Online
Office 365 Office 365 Visio Pro for
ProPlus Web Apps Office 365

IJ Office 365

<Y




Cac goi cuvoc 0365 tron goi danh cho giao duc

Email, Calendar. Contacts, Anti-Malware, Role-based permissions, IRM, 25 GB
mailbox

IM, Presence, Audio/Video Conferencing

Office Web Apps (create/view/edit)

Collaboration, SkyDrive Pro (25 GB), Sites (up to 3,000), App Catalog, e-Discovery
Meeting Recording, Multi-Party Web Video, Persistent Group Chat

Office Pro Plus

Voicemail, Archiving, Data Loss Prevention

Excel/Access/Visio Services

Information Rights Management

Enterprise Voice

Price (Fac/Stu) $4.5/%$2.5 $6/%$3

USD estimated prices per user/month




GOi thué bao uu dai cho giao duc

Office 365 ProPlus for Faculty

The premium Office suite for for Faculty and Staff at K12 and Higher Education $2 00
institutions - including Word, Excel, PowerPoint, Outlook, OneNote, Access, and ‘
Lync - connected to the cloud enabling you to roam between your devices of choice | Per user license, per month
as part of the Office 365 experience. (Plan 76444)

Office 365 ProPlus for Students

The premium Office suite for for Students at K12 and Higher Education institutions - $1 50
including Word, Excel, PowerPoint, Outlook, OneNote, Access, and Lync - ‘
connected to the cloud enabling you to roam between your devices of choice as part | Per user license, per month
of the Office 365 experience. (Plan 091b2)




GOl c6 dac diem gi? 7

& MOt bd 9 phan mém office dwoc cai dat trén may, cho phép
chay offline, cé thé luu trir dit liéu trén Cloud (SkyDrive) khi
online:

T EQEERED LRI

Word Excel PowerPoint OneNote  Access Publisher Outlook Lync InfoPath

= M0i account dwgc phép cai dit trén toi da 5 thiét bi:

DDDDD

One Office. Five Devices.
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Cuoc gap mat gitra Microsoft VN va CICT AGU

» Chuwong trinh ho tro gido duc
cla Microsoft

e AGU duoc st dung gbi A2 mién
phi (ky han 1 nam) va dung thu
goi A3 120 ngay.




Pieu kién dé cd thé dang ky s dung

Dai hoc An Giang.

gu.edu.vn) con hoat dong.



> va thay d6i mat khau.



Thay doéi méat khau lan dau tién dang nhap

,é Change password - Internet Explorer

You must update your password because this is the first time that you've signed in or your password has expired.

User 1D:
demo_svi@agu.edu.vn
* Old password:

* New password:

* Confirm new password:

5ave

12



MOt sO chlrc ndng cla trang quan ly tai khoan

Office 365




ice 365 settings

MNewsfead

SkyDrive

Sites

Admin ~ R T o'

» Office 365 settings

* First name:

* Last name:

bil e phone number:

A mobile phone number is

Learn more

* Alternate email:

You can't use your Office email address here,

Why not?

Fhone:

Address:

14



Ine

Office 365 onl

?

ban
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dung ph
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4. Hedng dan s

iép

Xem demo truct




bang nhap vao Office 365 Online tai URL:
https://portal.microsoftonline.com

] Office 365

Sign in with your organizational account

m@agu.edu.vnl

Password

| Keep me signed in

Can‘t access your account?

16



Click vao nhan SkyDrive

al/prmtan_agu_edu_vn/Documents/Forms/all .z
Mewsfeed SkyDrive Sites see AAMIN +

Ca s¥iC )

SkyDrive @ £ai hgc An Giang - An Giang University Search evergthing v 0O

Documents

: - Welcome to SkyDrive @ Bai hoc An Giang - An Giang University, the place to store, syne, and share your work,
Pham hinh Tan : _ = = = ! /
Documents are private until shared. Learn more here. Dismiss

by Docurnents

® new document or drag files here
Followwed Documents
Sl [ Al e Find a file o

v [0 Mame Modified Sharing Modified By
Recent Documents Chia sé vdi T3t cd moi ngudi 03 Thang Chin, 2013 Pharm Minh Tan
@] Test PP.ppt Y ownCloud-AGUFTP 18 Thang Hai Pham Minh Tan

@ awen Cloud-AEUFTR.p.., H PHAMN COMG LICH SHCD KHOA ROT 18 Thang Chin, 2013 Pham Minh Tan




Co thé tao mdi tai liéu hoac tai file [én 18

SkyDrive @ Bai hoc An Gian ~ reate a new file

I:) O C U rﬂ e ntE Word document

* Tao moai cac loai file: Word, Excel,

PowerPoint, OneNote . _
Welcome to SkyDrive @ EJ_ Evcal workbook I_IJ store, sync, and

* Tao thu muc luu trir ® new document & -
ci . PovwerPoint oresentatio
Al e IE erPoint presentation

. Mame d
Chia sé& vdi Tat ¢ __ g Chin, 2013
ownCloud-AGUF Excel sunvey g Hai
PHAM COMG LIC 1g Chin, 2013
1 Tan 5W Mew folder g Chin, 2013
| Test 02 # lay at 15:10
| Test doc UPLOAD EXISTING FILE g Chin, 2013
5 Test? ==« U4 Tnang Chin, 2013




Tao / Stra file Word vdi cac tinh nang don gian

HOKAE
“ h,
O

Paste

Undo Clipboard

INSERT PAGE LAYOUT WIENY REWIE
Calibri (Body) - 11 - A N e : = =
B I u abc x . X g a)if - & - Ig

Font Paragraph

AaBbCe

Marmal

AaBbCec

Heading 1

Styles

CONG HOA XA HOI CHU NGHIA VIET NAM
1ap - Tw do - Hanh phu

WIETMARESE

AaBhCe

Heading 2

ac
wdC

Editing

FY



Tao / Stra file Excel vdi cac tinh nang don gian 20

W0 | r—.lt . [_jl:l rﬂ III,I'[:] R -.I

FILE HORE IMEERT nTE

— €0 === .
D a6 Cut Calibri = 123 EEIEE' EE)‘ 2 AutoSurn - @ H

Paste g Copy B o B Murnber Nk : Insert Delete @ rlegr - sort Find

- Farmat~ as Tahle - - -

Undo Clipboard Alignment Mumber Cells Editing




Tao / Stra / View file PP v&i céc tinh nang don gian 21

Test file

FILE HOkAE INSERT DESIGM TRAMSITIOMNS AMINATIONS WIE CIPEM I POAYERPOINT
"'D EOOo Yy
Paste ._. [_] I:l " "J ]
B = B I

nda Cliphoard relete Slides Paragraph Crrawing

1

Click to add title

Click to add subtitle




Cd thé chia sé file theo nhiéu cach khac nhau 22

Share Test-COnline-Created’

e Chia sé bang cach goi thu

& Open to anyone with a guest link

« Chia sé bing lién két

Get a link Arvgone with this link can see this file,

shared with https:ffdcagu-my.sharepoint.com/personal/pmtan_agu_ed...

Edlit
Arvgone with this link can see and edit this file,

https:ficictagu-my.sharepoint.com/personal/pmtan_agu_ed...




5. Cai dat Lync dé c6 thém mot cdng cu

hd tro truc tuyén

Demo truec tiép




Lync la gi? 24

- oEMO 5 e Lync la mot phan mém ho tro giao tiép
B Hguydn I DEMO SV truc tuyé, n.

Ly Dy Phuang Susailable

0 DERAD *

* Cac chirc nang co ban cta Lync gobm co:

Hi, how are you?

v Chat
gan khde khong? v Voice Call
. | v' Video Call
v’ Trinh dién
v" Thao luan nhém




DEMO st dung Lync

Lync

Sign in

sign-in addre

user_4 gu.eduwn

tacting server and

|ir'|g if.,

n Thanh Ting

M Pham Minh Tan

PRESENT

I3 duge rai Nooneisp

530 ern ko th

Pall

25



Cai dat Lync: B1

Office 365 settings

me

demo_svi@agu.eduwn

Mewsfeed SkyDrive Sites

software

Lync ==
tools & add-ins

desktop setup

phone & tablet

software

Install and manage software.

password

Change your password.

language

English (United States)

Admin -

Wi gbemice ~ {3

Office 365 settings

Lync

Install Lync

Send instant messages, have online meetings and make calls.

L2

Lync

Language:

|[English (United States)

Review system requirements

=

Version:

32-bit (re




Cai dat Lync: B2

. Downloads M=l

. = Local ... =Daownlo,., -

Fil= Edit ew Tools Help
Crganize *  Includein lbrary = Share with -
L Google Drive Marne “

15 Dro

i Libraries

|=_{'| Diocuments

i) it

2 iterms

27

22% - Getting things r

] Office

Microsoft Office

v, 1t looks like yvou're on a slow connection, so this might take a

Strearning...




Cai dat Lync: B3 — Active Product

Activate Office

To activate Office, enter the email address that's
associated with your Office subscription.

demo_svi@agu.edu.vn

Next

Enter a pro
When you sign in, your documents and sethings are online

Learn more | Privacy statement

First things first.

t" vou agree to the Microsoft Office License Agreement,
Miew Agreement:

This product also cornes with autormatic updates,
Learn more

28



6. Cai dat bd Office ProPlus dé cd thé

st dung offline




GOl c6 dac diem gi? 30

& MOt bd 9 phan mém office dwoc cai dat trén may, cho phép
chay offline, cé thé luu trir dit liéu trén Cloud (SkyDrive) khi
online:

T EQEERED LRI

Word Excel PowerPoint OneNote  Access Publisher Outlook Lync InfoPath

= M0i account dwgc phép cai dit trén toi da 5 thiét bi:

DDDDD

One Office. Five Devices.




Cai dat ProPlus: B1

software

Office

Lync

tools & add-ins
desktop setup

phone & tablet

Office

Wanage installs for the latest version of Offic

You can deactivate installs from computers on wh

COMPUTER NAME OPERATING 5YSTEM

Micro soft Windows 54

PRATAMN-W2ES-VIM
Standard

PMTAN-WINE-VM Microsoft Windows 8,

Evaluation

Rermaining installs available: 3

Newsfeed SkyDrive Sites == Admin + R dr . Ao

» Office 365 settings

Install the latest version of Office

This will install the latest version of the following programs on your computer: Word, Excel, PowerPoint, OneMote, Access,
Publisher, Outlook, Lync, InfoPath.

D EFEEFEHRPEF

Word Excel PowerPoint OneMNote  Access  Publisher Outlook Lync InfoPath

Language: Version:

| English (United States) 32-bit (recommended) advanced

MNote: Installing additional languages on a computer that already has this version of Office doesn’t count against your
install limit (5).

Review system requirements




Cai dat ProPlus: B2 32

* Sau khi Click Install, mot chuong trinh thuc thi sé dwoc download vé may

tinh cua ban.

e Hay chay chuong trinh nay.

B[4 W=

I'{_—I * T @ » ThisPC » Downloads » w0 Search Downloads

i Favorntes
B Desktop
4. Downloads
| Recent places

Boxcryptor

# Homegroup

Application Tools Downloads

Share WView KManage

l] Setup.X86.en-us_0365ProPlusRetail_aeebldc2-10e0-47d2-8e57-T189bf 7789f9_TX_PR_.exe

22-Jan-1410:21 AN
21-Jan-14 10:20 AM
18-Jan-14 2:34 PM
18-Jan-14 2:17 PM

41 unikeyd42RC1-131228-win32.zip
I!_j Ma_hinh_trien_lam_ky_nay (chi_tiet).pdf
4 gul-win-unsigned-0.1-18-sources.zip

L 72920, exe



Cai dat ProPlus: B3 33

I:] Office

- Microsoft Office
Office
. . Sorry, it looks like you're on a slow connection, so this might take a

while.

[

Streaming...

30% - Getting things ready...



Cai dat ProPlus: B3 34

] Office

First things first.

Send us information to help improve Office

Office

p us and is not used to identify or contact you.

This product also comes with Office Automatic Updates. Learn more

Welcome to your new Office.

We think you'll love it. Let's get started.

By clicking "Accept” you agree to the Microsoft Office License Agreement. View Agreement




Cai dat ProPlus: B3 35

] Office

Sign in and get the most out of Office.

When you sign in, you can save your documents online to access them almost anywhere and share with anyone. Your
settings are also onling, so you'll always find Office just the way you left it

Learn maore | Privacy Statement

MNa thanks, maybe later.

] Office

You're good to go.

We're all done, and you can now go offline if you need to. Enjoy!

4 Backto video All done!




Cai dat ProPlus: B5 — Active Product 36

e Sau khi cai dat, ban sé duoc nhac
Product Deactivated nhd kich hoat san pham.

To keep using Word without interruption, choose an option
below to reactivate.

* Click nut Sign In va dang nhap
bang account da dwoc cap.

Enter Key | have a product key.

Sign In Add this computer to an active account.




M6t sO 16i thudng gap va cach khac phuc 37

 May chua cai .NET Framework 3.5:

= Windows Features

v A \ . An app on your PC needs the following Windows feature:
% Pang nhap vao Office 365
MNET Framework 3.5 (includes .NET 2.0 and 3.0)

= Vao Office 365 Settings

% Chon Software

Download and install this feature
Windows will get the files that it needs from Windows Update and complete the installation.

& Click Desktop setup va lam theo huéng dan

= Skip this installation
Your apps might not work correctly without this feature.

Tell me more about this feature




M6t sO 16i thudng gap va cach khac phuc

e Qua trinh cai dat bi 16i (c6 thé do duwdng
truyén, tuong ltra...):

Trwdng hop nay phai Fix 16i trudc khi cai lai [an
thur 2.

& http://support.microsoft.com/kb/2827031

= Tim thém trg giup tu Internet.

] Office

Something went wrong

Sorry, we ran into a problem.

Try going onling for additional helg.
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